How to Change Display Name in Zoom Meetings

Zoom Application

The Zoom application is the program that runs
when you connect to or host a meeting. When
you run the Zoom application, the screen will
show you two options:

[Join a Meeting] or [Sign In]

Click on Sign in, select Sign In with SSO, under
Company Domain type MTSU and click
Continue. Use your MTSU credentials to
authenticate to Zoom.

Update Zoom Application

To use some of the features indicated here,
you must have the Zoom program'’s latest
version. Please make sure you upgrade the
Zoom program.

To update the Zoom program, please follow
the steps below:

1. After signingin, click on your initials or
picture on the Zoom window's top
right on the main page.

2. A menu of options will appear (see
picture).

3. Click on Check for Updates to update
the Zoom program to the latest
version.

4. On the next screen, follow the
prompts to update the program.

This process will update the Zoom program to

prepare for enhanced security while in
meetings.
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How to Change Display Name in Zoom Meetings

Set your display name in Zoom — o x
Home Chat M(iéw\z‘\gs Cbtts S f
To edit the name displayed on your Zoom Yulia R LicEnsED
r2**@mtmail. mtsuedu  we
account, follow the steps below: -
® | Add a Personal Nate
4. On the Zoom program, click on your @ et
picture or initials on the top right of the 09:53 AM LT
window. 2993 |
@ Do not disturb >
-
5. Click on My Profile, the Zoom il - e—
website opens with your account. Help »
Check for Updates
6. Click on Profile under Personal in the No upcarning meetings today > ° PO Vi
. . . Switch Account
left side nav1gat10n. Schedule share screen sign Out
7. To the right of your picture or name,
click on Edit to edit your profile.
8. Enter First Name, Last Name,
and Display Name. Yulila Romanchuk (™
Click on Save Changes. o=
9. Ifneeded, update your picture, click
on Change under your picture.
10. Select a picture and click on Save.
First Name Last Name
11. Restart your Zoom program and log in el Bk
again.
Display Name
2 Yuliia R
Change Delete
Display name could be your first name or your nickname, or other
Ypur prOﬁle ShOUId now ShOW yo.ur name and name you want other people know you on Zoom.
picture next time you join a meeting.
Phone
Select Country/Region ~ Phone Number
Department
e.g. Product
Job Title
e.g. Product Manager
Company
Company/Organization Name
Location
e.g. San Jose
Jones College of Business ITS February 8, 2021 2




	Zoom Application
	Update Zoom Application
	Set your display name in Zoom

