How to Schedule a Zoom class in D2L

Introduction

At MTSU, D2L, Zoom, and Panopto are
integrated so a teacher could schedule a Zoom
class meeting within D2L. The meeting
recording will automatically appear in the
Panopto class folder for students to view.
Below are the steps to do this.

Scheduling a Zoom class meeting

1)
2)

3)

4)
5)
6)

7)

8)

9)

Login in D2L, click on your course

Make sure the navigation bar shows the
“Zoom” and “Videos” links

Click on Videos — the Panopto class folder
opens in a new browser tab.

Go back to the D2L tab and click on Zoom
Click on [Schedule a New Meeting]

Enter the information about your class
meeting.

Click on Recurring meeting if this is a
regular class meeting and set the recurring
schedule

Under Meeting Options, select “Record

the meeting automatically” and then

select In the cloud.
Click on [Save]

10) Click on the Zoom link in the course

navigation bar again. The class meeting

will(s) appear listed under the Zoom link.
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Course Home Content Assessments ~» Communication ~»  Examity ePortfolio Help » Edit Course

Course Home Content Assessments » Communication ~ Examity Zoom Videos ePortfolio Help » Edit Course

All My Zoom Meetings/Recordings | Schedule 3 New Meeting

zoom

Your current Time Zone is (GMT-05:00) Central Time (US and Canada). 2

Course Meetings = Schedule a Meeting
Topi Infroduction to Microcomputing - INFS-2200-D01
Description (Optional) Enter your meefing description
When 09/28/2020 400 PN
Duratian 1 hro 0 min
Time Zone GMT-05:00 Central Time (U5 and Canada
Recurring meefing

Registration Required
Security Passcode 0s535y Waiting Room
Video Host ®) on off

Parficipant ®) on off

Meeting Options Enable join before host
Mute participants upen entry
Use Personal Meeting |ID 2247085489

Cnly authenficated users can join

Record the meeting automatically On the local computer -é- In the cloud

IMPORTANT
The teacher must create the Panopto class folder before the

semester starts. To create the Panopto class folder, the teacher must
go to the D2L class shell and click on the Videos link. This action
creates the Panopto class folder for the respective class and
synchronizes the user list.
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Starting a Zoom class meeting
The day of the class meeting:

1) Go to your D2L class

2) Click on Zoom

3) Onthe scheduled class meeting, click on
[Start]

4) Zoom will start the meeting and
automatically record the session to the
cloud.

5) Students can join a meeting using the
same steps, just click on [Join] on the
listed Zoom meeting.

6) At the end of the meeting, the teacher
would end the Zoom session as he/she
would typically do.

7) After the meeting ends, Zoom will process

the meeting recording to generate the
video.
8) Then, the Zoom meeting recording will

automatically appear in the Panopto class

folder for the respective class.
9) This process could take a few hours.

10) Usually, the Zoom meeting will upload to

the Panopto class folder first. Then, the
Zoom transcriptions will transfer to
Panopto as captions for the recording.
11) To enable Audio transcription in Zoom
recordings, see the next page.
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Course Home Content Assessments ~ Communication ~ Examity Zoom Videos ePortfolio Help~ Edit Course

zZo0m

Time (USand Canada). £ All My Zoom Meetings/Recordings

Schedule aNew Meeting

Your current Time Zone is (GMT-05:00} Centra

PreviousMeetings  Personal MeetingRoom  Cloud Recordings Get Training B

Show my course meatings only

Start Time Topic Meeting ID

Today . . -
oF Introduction to Microcomputing - INFS-2200-D01 85456414102 Start Delete

400 P

M
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Viewing the meeting recording
To view the meeting recording:

4)
5)

Go to your D2L class

Click on Videos in the D2L course shell
navigation bar

The Panopto class folder will openin a
new tab.

Click on the video you would like to see.
Notice the videos with the [cc] icon on the
top left of the description indicate the
video has captions imported from Zoom.

Enabling Zoom Audio transcriptions

1)
2)
3)

4)
5)
6)
7)

Go to mtsu.zoom.us

Click on [Sign In]

Log in to Zoom using your MTSU
credentials

Click on Settings

Click on Recording

Under Cloud Recording

Click on Audio transcript

This setting allows Zoom to create “closed-
captions” for your Zoom meeting recordings.
The transcriptions will appear in the Panopto
videos as captions.

The audio transcription takes longer to
generate. Please be patient.
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Sort by: Name Duration Date w Rating

== | | Filter by date

CoronelC Dev Class
&2 months aq0

Zoom Me&mg ID: 6145581857 « Host: Carlos Coronel = Meeting Start:
06/17/2020 @ 3:14 PM  » Recording Start: 06/17/2020 @ 3:14 PM  » Duration: 12...

CoronelC Dev Class
B3 3 months ago

Zoom Meeting ID: 36145581857 « Host: Carlos Coronel = hMeeting Start:
06/16/2020 @ 11:18 AM  « Recording Start: 06/16/2020 @ 11:17 AM  + Duration: 6...

CoronelC Dev Class
B3 3 months ago

Zoom Meeting ID: 36145581857 « Host: Carlos Coronel = hMeeting Start:
06/15/2020 @ 2:40 PM = Recording Start: 06/15/2020 @ 2:40 P = Duration: 2.,

CoronelC Dev Class
B3 3 months ago

Zoom Meeting ID: 36145581857 « Host: Carlos Coronel = hMeeting Start:
06/15/2020 @ 2:23 PM  » Recording Start: 06/15/2020 @ 2:23 P = Duration: 3.,

ZOOm SOLUTIONS ~

PERSOMAL
Profile
Meetings
‘Webinars

Recordings

PLANS & PRICING CONTACT SALES SCHEDULE A MEETING

Meeting Recording Telephone

Recording

Local recording ()

Allow hosts and participants to record the meeting to a local file

Hasts can give participants the permission to record locally

ADMIN

Dashboard

» User Management

» Room Management

» Account Management

» Advanced

Attend Live Training
Video Tutorials

Knowledge Base

Cloud recording ()

Allow hosts to record and save the meeting / webinar in the cloud

Record active speaker with shared screen
Record gallery view with shared screen (9
Record active speaker, gallery view and shared screen separately
Active speaker
Callery view
Shared screen
Record an audio only file
Save chat messages from the meeting / webinar

Advanced cloud recording settings

Add a timestamp to the recording (&
Display participants' names in the recording
Record thumbnails when sharing (D)
Optimize the recording for 3rd party video editor (@

Audio transcript (3)

P4 Save panelist chat to the recording (@
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