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Introduction 
At MTSU, D2L, Zoom, and Panopto are 
integrated so a teacher could schedule a Zoom 
class meeting within D2L. The meeting 
recording will automatically appear in the 
Panopto class folder for students to view. 
Below are the steps to do this. 

Scheduling a Zoom class meeting 
1) Login in D2L, click on your course 
2) Make sure the navigation bar shows the  

“Zoom” and “Videos” links 
3) Click on Videos – the Panopto class folder 

opens in a new browser tab. 
4) Go back to the D2L tab and click on Zoom 
5) Click on [Schedule a New Meeting] 
6) Enter the information about your class 

meeting.  
 
 
 
 
 
 
 

7) Click on Recurring meeting if this is a 
regular class meeting and set the recurring 
schedule 
 
 
 
 
 
 
 
 

8) Under Meeting Options, select “Record 
the meeting automatically” and then 
select In the cloud. 

9) Click on [Save]  
 
 

10) Click on the Zoom link in the course 
navigation bar again. The class meeting 
will(s) appear listed under the Zoom link. 

 
 
 

 

 
 

 
 

 
 

 
IMPORTANT 

The teacher must create the Panopto class folder before the 
semester starts. To create the Panopto class folder, the teacher must 

go to the D2L class shell and click on the Videos link. This action 
creates the Panopto class folder for the respective class and 

synchronizes the user list. 
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Starting a Zoom class meeting 
The day of the class meeting: 
 
1) Go to your D2L class 
2) Click on Zoom 
3) On the scheduled class meeting, click on 

[Start] 
4) Zoom will start the meeting and 

automatically record the session to the 
cloud. 

5) Students can join a meeting using the 
same steps, just click on [Join] on the 
listed Zoom meeting.  

6) At the end of the meeting, the teacher 
would end the Zoom session as he/she 
would typically do. 

7) After the meeting ends, Zoom will process 
the meeting recording to generate the 
video. 

8) Then, the Zoom meeting recording will 
automatically appear in the Panopto class 
folder for the respective class. 

9) This process could take a few hours.  
10) Usually, the Zoom meeting will upload to 

the Panopto class folder first. Then, the 
Zoom transcriptions will transfer to 
Panopto as captions for the recording. 

11) To enable Audio transcription in Zoom 
recordings, see the next page. 
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Viewing the meeting recording 
To view the meeting recording: 
 
1) Go to your D2L class 
2) Click on Videos in the D2L course shell 

navigation bar 
3) The Panopto class folder will open in a 

new tab. 
4) Click on the video you would like to see. 
5) Notice the videos with the [cc] icon on the 

top left of the description indicate the 
video has captions imported from Zoom.  

 
 
 
 
 
 

 

Enabling Zoom Audio transcriptions 
1) Go to mtsu.zoom.us 
2) Click on [Sign In] 
3) Log in to Zoom using your MTSU 

credentials 
4) Click on Settings 
5) Click on Recording 
6) Under Cloud Recording 
7) Click on Audio transcript 
 
 
This setting allows Zoom to create “closed-
captions” for your Zoom meeting recordings. 
The transcriptions will appear in the Panopto 
videos as captions. 
 
The audio transcription takes longer to 
generate. Please be patient. 
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